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How To Add Service Hours Online

1 When you're on the Do More home page, go to the left menu and select "My
Involvement."
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2 Click "My Service Hours."

3 Click "Add Service Hours."
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4 Select what type of experience best fits the service you'll be entering.

5 If your service was with a group you're a part of, you can select the group/club in
this dropdown menu.
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6 If your service was done off campus or with an on-campus group that doesn't
show up in the dropdown list above select the "OR, enter the name of an
organization not listed above" field and enter the name of the group or
organization where you did your service.

7 Click the "Hours" field and enter the number of hours you volunteered with this
group/organization. Leave the "Date" as the current date, there's a place where
you'll enter the date(s) you performed the community service on the next page.
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8 If the supervisor of your volunteering was a part of the LC community (LC faculty
or staff) you can enter their name and select them in the "Reference user" field.

9 If they are not a part of LC you can enter their name in the "* Ext reference name"
field and then add their email.
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10 Click "Next"

11 Enter a title for your service experience as well as your role and a short description
of the work or service you performed. You'll also select an experience type, choose
"Community service event."
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12 Use the "Start date" and if needed the "End date" field to enter the date you
performed the service work.

13 Click the "No" field.
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14 Click "Save." This will send your service hours to be verified. Once they are verified
they will count towards your LC Credentials.


