How to Add Non-Catalog Items to Your LewisihcLaRK
Cart

If you save a cart and come back to it later, this is how to add additional items.

1 Click the three dots to the far right of the vendor name.
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3 Click the "Product Description" field and continue to add line(s) as needed.

Fulfillment Address

@ 1628 Main St Q - 1628 Main St, Lewiston, Idaho 83501 United States

O PO Purchase Order Address - 1628 Main St, Lewiston, US-ID 83501 United States
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Carts filled from a punchout vendor cannot be modified in Jaggaer. See below for
how to get back into the punchout site for editing.

Most punchouts have red text that says, "MODIFY ITEMS." Clicing that text will
take you back to the punchout site to add/delete items.

Simple Advanced
Contracts Search for products, suppliers, forms, part number, etc.
Accounts
Payable 1ltem
Suppliers Dell Marketing LP - 1 Item - 1,183.75 USD

SUPPLIER DETAILS  One Dell Way - One Dell Way, Round Rock, Texas ...
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Need to make changes? MODIFY ITEMS | VIEW ITEMS Item(s) was retrieved on: 11/13/2024 1:53:04 PM
» OptiPlex Small Form Factor (7020);0ptiPlex Small Form Factor 7020

Administer

Item Catalog Size/PackagingUnit Price Quantity
Setup No.

OptiPlex Small Form Factor 210-BKWK EA 1,183.75 Qty: 1 EA

(7020);0ptiPlex Small Form
Factor 7020
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& Keep in mind that when you bring items over from a punchout site, they are
"reserving" these items for you. If you do not complete your order in a timely
manner, the vendor will release the items back to their inventory and your PO will
error.



